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The information in this handbook is import-
ant as it contains many of the expectations
of the school and explains how you can get
the best from your education at Harrow
Henggin. Read it carefully, learn from the
contents therein and share with your parents.
As the year progresses, you will add items of
work into your record of achievement so that
it reflects the journey of your time at the
school.

Welcome From Your Tutor
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At Harrow Henggin, we believe that close
personal tutoring is essential in order to
improve a student’s academic, social and
emotional wellbeing. Active, positive, and
vibrant participation with our tutoring
system is at the heart of the Harrow philoso-
phy and is fundamental to the provision of a
world-class education.

In Upper School, each student also House
Tutors, while in Lower School, they are sup-
ported by a homeroom teacher and a class-
room practitioner. By working closely with
your tutors, you will be supported and direct-
ed in a personalised way.

Your Tutors are the first point of communica-
tion between the school, you and your family.
If you have any concerns, worries or you want
to make a suggestion to make Harrow
Hengqgin a better place, you can chat to your
Tutors first who can guide you in the right
direction. You are also encouraged to speak
to your Day House Master/Mistress, Head of
Lower School, Head of Upper School and
Deputy Head Whole School. As a Harrow
Henggin student you also have the Student
Council who are there to listen to your sug-
gestions and ideas about how to make the
school a better place.

We are all really looking forward a great year
together at Harrow Hengqin.
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Our Harrow Values

I %5 ot {60

Courage
S

Honour

RE

Humility
ik

Fellowship

B B

¢ We remain optimistic and purposeful in a disrupted world.

HATEL AR ARG RS B

¢ We take responsibility for our decisions, even the hard ones.

DB 7E 3 LUR R BIBS ZY, Fe (1D M FR I BYRTE 2 320

¢ We always challenge poor behaviour in ourselves and others.

HMNERETHEHEIRMMANTZZE,

¢ We are open to new ideas, and seek fresh challenges.

HVRTEZHWR TR

¢ We keep our promises.

HANETH&IE,

¢ We act with integrity doing the right thing, even when it is
difficult or when no one is watching.

HRINEEZE AERERITEEZENELTARRZERAFEMN.

¢ We respect and value our traditions whilst setting them in the
context of today.

BINEEHLAMRT ER, HEISSHARESRERT .

¢ We work hard to serve others within the School and across our
wider communities where possible putting their interests before
our own.

HIMNEREAREBH IR ERMFAERRBE UM,

¢ We give and seek honest and appropriate feedback, reflect on our
failures and learn from them.

BMNA2ZEHI KBRS ENEN, MRMHPBEHMRFES],

¢ We support each other through challenges and whatever the
outcome, we celebrate those that took part.
EXI PR, IS RMEEZ R, TIRERNARNNB IS5 EPHKRRIEE

o We respect each other and value our differences, knowing that we
are more effective and more resilient working together.
BIMNBRLEEHEZME N ANRE ZL AARITRMEEHEFF011T, e
BAEH.RENE,

¢ We are kind and inclusive we value the contribution that each of us
makes.

BNTFARE, FTER, ANMAEHBTETR T USE,

¢ We role model the behaviours that we would like to see in others
we ask onlyof others what we would be prepared to do ourselves.

FAUS BN, FUREFNIRERSE A

Educational Excellence for

Life and Leadership
AR E - 5 DB

With a heritage that stretches back for 450
years, the guiding principles of Harrow
London are at the heart of our educational
ethos here, at Harrow Hengqgin. The four
values of Courage, Honour, Humility and
Fellowship represent a holistic approach to
education that has produced some of histo-
ry’s most renowned leaders and thinkers. It is
our privilege and honour to deliver such edu-
cational excellence for life and leadership, to
the young people of the city.

Through close personal tutoring and pastoral
care, combined with high expectations for
both academic achievement and personal
conduct, it is our belief that you will thrive at
our school. Through the development of our
key leadership attributes, which are a focus
for our unique curriculum, the Harrow Family
produces young people for a life of personal
fulfilment and service.

The traditions and values of Harrow are ever
present. From the House system to our
uniform, from our love of the Arts to our own
special terminology, the Harrow Family of
Schools are truly special. However, these
traditions are balanced with a drive towards
innovation, whereby we understand the need
for all our young people to lead, by having
the courage and thinking skills to make the
world a better place.

Our mission is to help nurture outstanding
individuals who possess the strength of char-
acter to excel in a rapidly changing world. We
will achieve this by providing you with a
high-quality education that fosters academic
excellence, personal development and a
growth mindset.

Welcome to Harrow Henggin.
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Code of Conduct and

Expectations with Declaration
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At Harrow Hengqin, we practice a positive
behaviour management approach. The Posi-
tive Behaviour Procedures explain how a
clear behaviour management policy is one of
the keys to successful and effective teaching
and learning. We wish to create a positive
culture where all students are recognised for
their successes and timely, appropriate
action is taken to address unwanted
behaviours. Staff all work together to main-
tain high standards of behaviour, help
students take responsibility for their actions
and maintain accurate records to simplify
future action. Teachers, students, and
parents work together for mutual benefit.

ERTEE, BMNKLTRROTHEES L. RK
WITRHEESIFRN, HEBMBNTHEERE
BEERBEF HARZ—-RNEEEE—TH
MR, ILFFE FER R E S EIAR, FH3
ARIXIMBYIT R KBS REVIT B BER B2 TFF 0
7, ETFHE, BRMFENNE ST HARR
W25, BIRRTFEAFET BT ERNIC
R EM PZEMKXKHERE S, EBEF,

Positive Behaviour Management

ER IR RpONCEL S (T

The Behaviour Policy is Designed to

THERMEHANR

¢ Keep everyone safe, including when working
online.

¢ Create an environment which encourages and
reinforcesgood behaviour.

¢ Define acceptable and clear standards of
behaviour.

¢ Provide a framework for managing challeng-
ing behaviour, applying an assertive and
restorative approach.

¢ Ensure fairness and consistency of response
to both positive and negative behaviour.

¢ Promote self-esteem,self-discipline and posi-
tive relationships.

¢ Promote and practice problem solving
amongst our student body through a restor-
ative approach (more information later).

¢ Prevent bullying - there is a separate Preven-
tion of Bullying Policy.

*HREIIANRE, BEEL LF IR

¢ BIE— P EBRIRIT AR,

* E X AR B M BBIEYT N5

o PR 1T B RETRI BT

¢ XRIN—RINMEMNEBRORSISFERER
FITAIM, ARRSISFENRE,

o RHEBE. BREMMRBI KR,

s BIREMERGEERNNFER AP EH
MESIREANBR(EEEREBFRAREE).

o TG EOE - TG BOZ BUR

The Positive Behaviours Below are Just
Some Examples of What We Expect at Harrow Henggqin.

BNHEFEMNABUTRIFT GBI :

¢ Be on time for Bill (registration).

¢ Act responsibly at all times, especially
during fire evac- uations or any other emer-
gency.

¢ Wear the correct uniform and take pride in
it. All students should be appropriately
dressed when they arrive at school each
morning. Full details of the correct student
uniform can be found in the Student and
Parent hand- books.

¢ Always be punctual and prepared for
lessons and activi- ties.

¢ Have a positive attitude and behaviour
towards learning, and complete all work.

¢ To model the exceptional behaviour and
attitude that we expect at all times.

¢ Always model the Harrow Values: Courage,
Honour, Humility and Fellowship.

¢ Be polite and respectful to your peers.
Think carefully about your words and your
actions.

¢ Be polite and respectful to staff who are
there to look after you. Always follow their
instructions.

¢ Only enter areas of the campus where you
are allowed to be and with permission.

¢ Only leave the campus if you have permis-
sion.

¢ Follow instructions and stay within the
boundaries of an off-campus trip.

¢ Follow the expectations of student
behaviour in the Prevention of Bullying
policy, for example.

¢ Model excellent behaviour and commit-
ment to your studies during prep at home.

¢ Use your laptop, and other devices appro-
priately at all times, and in a way that

follows the ICT Acceptable Use Agreement.

¢ Use appropriate language when working
online.

¢ Switch off and securely store laptops when
they are not in use.

¢ Use all resources wisely and appropriately.

& ERTEIR (LHED) o
* BAKRBESEREMERIER T ERERITH.

* FEEWIIRR, ANZREBR MEFESK
R LRI N BT

* BEXEMBFERRIIFAER, BEHAFENR
KFMo

* BRARKER, N BRI EE,
* XESERROSENITH, HEmPAERIE,

* EERBHRERE LS EN, RIMHIZANPAEIER =
HBATAMSE,

* RARLIST N ENNER. B RE RN ER.
* SRNRIFER LI, EEMI (FARE RIS,

o XYFFERBIRN THEAREGILR, EEM]. 18
LG REATIRIE T

¢ DAEREIATFNERT, i NRERRELE XS,
* AEERETANER T EBARE.

* ERIMEITES, BIFMIETR, FEREIER N,

* BRE(HLEUZEER) R FETHHER,

¢ ERF I, BIEFRIFBITH IR F IRIAE,
* IRIBICTEEREN ERBERRBFIgE-

* FLFIRNERELNIES

¢ ERERFNMECKRBMET, BXAREHZE

RE,

¢ SERYMERPIEINER.

There are some additional expectations
for students in boarding, who should also

read the Boarding Handbook.
BN BFBEEEZHIEER, ELFEERNIZEEFH.




What Students Can Expect From Staff

FERUMFRGIRERZMA -

Just as we have high expectations of our
students, all staff must model the same high
standards and professional expectations. These
include but are not limited to:

¢ Staff will role model and expect high stan-
dards of etiquette - behaviour, greetings and
response, capping, manners, calm and deco-
rum.

¢ Students will line up outside class quietly to
be met and greeted by staff.

¢ Devices may be used in your lesson with the
teacher’s permission.

¢ Devices may be confiscated if used improper-
ly.

¢ There will be uniform checks from tutors every
morn- ing, with support from all staff by moni-
toring uniform during the day.

¢ Passes will be issued for bathroom breaks.

¢ Staff will monitor medical visits and report
concerns to the leadership team.

¢ Parents will be contacted regularly.

¢ Having and modelling respect for all.

EMFHMNFERBRSOBME—1F, FFEHR
THBAMILBEHFSRENT WHE, XL
EEARRT:

CHIMATKUSEN, HABESMENEXR, X
LBIE - T IMERMEIN, TRIEAL. T A LR
LAl

¢ FER R FHMAAFBRRARIAGE THDE,

* 2 EMNFAG, FRIERERERIRS

¢ EAR LIRS A BERIZ K.

* FREELMBEETNNEMHTRIREENRS,

¢ FEXRDERMPFREEIMIFAIFH 4 FTETIE.

CHRAGREEFERHLESENBERHRE
BEREKRERH,

* EHSRKER

* BEMBEAHANILIEF.

Conduct Around the School

BRNAT M HE W

Students are expected to contribute to the
development of an orderly, calm, and happy
atmosphere around the school campus.

Conduct in Corridors and on Stairs

TEE BN LRI iR

FEENFRRETEERF. PR RENAE
i th ST Fk o

¢ Always carry their books and laptop in their
school bag.

¢ Never run.

¢ Always acknowledge teachers when they pass
by.

¢ Always place litter in the bins provided.

¢ IR PENECEERMBREFREEFES,
* N5
* HEMZIE, @MIIHE.

¢ IR LI R BRI R FE o

Dining Hall

BRI ZME:

¢ Queue quietly and in an orderly fashion.
¢ Sit in the designated areas.

¢ Behave at the table with impeccable manners
and respect to those around them.

¢ At lunch, do not leave the canteen until direct-
ed to do so by the teacher on duty.

Other Rules

H{thAmm :

¢ Chewing gum.

¢ It is forbidden to use external internet access
during day school hours (eg. personal
hotspots, 5G).

¢ Eating food outside of the canteen. (If
required there will be designated areas for
food consumption).

¢ Using a mobile phone on the school campus
during the day unless given permission by a
teacher for a specific reason.

* ZEBEFHHEBA.
* RIFIEFEXE,
*EER ERUEBWHEEIL, EEFEM A,

¢ FIRES, BRIFEMREMER, SR SBAET.

¢ R IEEOERE,

¢ FERAE R B LIRS EEASNBEE M (AR R
5G) o

* B IFEBRFTUINIREBEARTE (REFE, 2BFEEN
HEXIE) .

*» EFRREARLEERFN, FIFEHHRERE, #EF
BRREEIMBIIFA o

Classroom Code of Conduct

PRAZET D i )

Students are expected to behave at all times in a
manner that facilitates the teaching and the
learning of all students in a class. It is unaccept-
able for any student’s behaviour to interrupt the
learning of other students and any form of
disruptive or disrespectful behaviour will not be
tolerated.

FENNIBARURHMREERRANBFSF
SN BERKRMEE ST N EAHRMAFIN
THEHZRAUERZN, FERANTNHAEET
RNE R AIFETo

At the Start of Each Lesson, Students Should Always

TESTIRFIRE, FEMIRLEME

¢ Arrive in good time for every lesson and bring
the correct books and equipment.

¢ Line up quietly outside your classroom and
wait quietly until their teacher arrives.

o When asked to enter the room, go to their
seat quietly and get their books out.

¢ SNIRENEG, T ERNBERNXE,

* EHESZEUMHA, B EHEIMOIEIR,

*UBRERAKEN, EXHMIBCHEMALHESD
%o



During Each Lesson, Students Should Always

EBTIREPR, FEMRAHE

¢ Raise a hand before asking or answering ques-
tions.

¢ Ask permission to leave their seat or if they
wish to take off their blazer.

¢ Always be respectful to others.

¢ ERPAIREIZFRZAZ B RETF,

* MRBVBFEMUHBILINE, FIERIFA

S IRREEMA,

At the End of Each Lesson, Students Should Always

BHIRG RN, FERIGLEME :

¢ Only pack up their books when told to do so
and not before the lesson is finished.

¢ Place their chair neatly under their desk.

¢ On the way out of the room, dispose of any

waste in the appropriate bin provided and
move promptly to their next lesson.

I have read and understand the conditions
above and agree to observe them, as well as any
Surther updates to this policy:

BREABEHER LAZFRPNEG, HEEETX
LR, URABENER#—TEHH:

Signed by Student

Print Name

* AEERSHERE B W, MARER
BiE B ERAIE.

* BECHBFEFTHBAERE T

* BRAAEN, FERABRANLBWE, HRERFENT
_:ﬁ-iio

Rights and Responsibilities

BUH 5 5%

The rights and responsibilities need to be read
with the code of conduct. The rights and
responsibilities include:

Rights # F

Students Have a Right to:
FEBENA:

¢ Be treated fairly and with respect;
SEHATFNEE,

¢ Be valued as individuals and have their
unique learning styles recognised and
catered for so that they can learn and maxi-
mise their potential;

MARNMER B EN, ANHBEMIVREFHNZEIN
1%, ISR FIHRARREM L IERET;

¢ Expect a learning program that meets their
individual needs;

BF— TR MELTROFE S HL;

¢ Participate fully in the school’s educational,
Co-curricular and Super Curricular
programme;

2HZ5FRVFEEERNBLEBIRIE ;

¢ Have a safe, secure environment that is free

from intimidation, bullying and harassment;
HE—NLE2 IENIRE, AR FUEMEEIL;

¢ Be provided with exemplary role models by
all staff;
FTE#ER A RIB IR SEER;

¢ Be regularly informed of their progress and
to receive feedback;
THTHRECHNET B RHRERE,

¢ Be involved in Student Voice;
S5RHFEMNIRK;

¢ Fair assessment.
BEINIERFL;

WA N SEBSTHEN—R IR NS
B

Responsibilities X 5

Students Have a Responsibility to:
FEENS:

¢ Respect the rights of fellow students, staff
and members of the school;

SEF T HIR T FRALRAIF]

¢ Behave in a positive manner that contributes
to the learning of fellow students, does not
disrupt the learning of students and enables
teachers to teach in an atmosphere of
cooperation;

TAZELERL, EBHTRZANNES, FAEMEFH
F3, FHMESFHNREFHITHRE;

¢ Take responsibility for their learning and use
the resources and teachers of the school to
facilitate and support their learning;
Xt B 2B FE S 51, F B A 89 2300 A0 #m SR A i3 A
THECHES,;

¢ Respect for the property of others and the
school;
BEMAMERBN =,

¢ Make the school a safe place for others;
IERBEAMANZ 2,

¢ Act on the feedback provided from teachers
about your learning.
FRIRHIRIEE MR B F B R R IR 1T,

¢ Be active in student voice opportunities to

have you voice and opinions heard;
ARIMEAENN S, L ARFEHTHNESNER,

¢ Submit your best work for assessment.
RIEE R =0 7E LIRS T,




The Harrow Family — Prevention of Bullying

e % KBt - i I 2

At school, we are committed to providing a
caring and safe environment for all students.
Bullying of any kind is unacceptable and serious
consequences follow acts of bullying, which
may in turn leading to strong sanctions being
put in place leading to your place at Harrow
being placed in jeopardy. At Harrow, we have
zero tolerance of bullying of any type. There is a
separate Prevention of Bullying policy that your
Form Tutor will make sure you are aware of. A
summary of the policy is below.

All students are encouraged to take responsibil-
ity for preventing bullying by using a range of
strategies.

¢ Asking the bully to stop.

¢ Helping the victim.
¢ Staying with or close to a potential victim.

¢ Talking to a bully at a time when he/she is not
bullying.

¢ Taking collective responsibility, by not stand-
ing around and watching bullying.

¢ Ensuring that personal details given to others
are restricted and if necessary changed.

¢ Contributing to the writing and updating of a
policy for dealing with bullying.

If you see, or know about bullying, doing noth-
ing is not an option. This is called the ‘bystand-
er’. Any episode of bullying must be reported. It
can be reported to any member of staff, particu-
larly your Tutor, classroom teacher or Safe-
guarding Officer.

Definition of Bullying
R 7% 11 5 X

ERMNZR HMNBATFHRBEZEESE 15
MAREMTE2NFINIE HAIAWALR, E£7F
ERANBRTABEATERYN, FR/RRE™R
I IR IT AR RESE L EERMIER, H A
BEXTIRBYNG B 2 S Z iR ™= £ A F R0 1 B 3HE
AREANRRTANFEERRBESEHNFET
— U I B R BUR R, B IR # R IR 78 0 IR R
XEHRAT. U TR ZBENEE,

Hit, H&EFpPRAEFERIER TER — L2
&, ABEMH IR

*ERMEEFLERETH

P EMTEE

¢ SBERMENAY —ERYREREZ;
CHEREESERMPENNIEA S5 / 33 ;
¢ EABERTE, FEMFEN ;

CABERGHMABSERMRNIAGRE, AELE
By #HITERL ;

¢ NS MRAT IR EUZ 1T /9 BY BUR A STk

MRMRBEHAMEEERITN, FABTHERFR
FIENBY o XWAR A “EME”  EREUZE M E Y
AR E AT URERABERRA LIRS, 53 2IREY
SMAEREMRLZ2RIAR.

Bulling is repeated verbal or physical actions
over time which intentionally hurt another
student or group phys- ically or emotionally and
is often motivated by prejudice against particu-
lar groups, for example, on grounds of race,
religion, culture, sex, gender, homophobia,
special educational needs and disability. It may
occur directly or through cyber-technology
(social websites, mobile phones, text messages,
photographs and email).

BRBREABEREETI—RNEBAREXRNSEIHK
BT, MEGEZ —TFERBFERNE KK
B HplEERE TR ERENRRL, £
a0, BT MR RE XU R MARER S
RABFENREFRA. cAgEEERNESL
PR AR (AR 3k F A K215 IR F F FE F ER
) 25

If bullying does occur, it should be reported
immediately, and know that incidents will be
dealt with promptly and effectively. We recog-
nise that bullying, both physical, emotional and
online is very serious.

MRA/ERETHIRT N, MRS, HHE
FHREIRERBLIE FHIMTIN, TiE=E
BEEN BRENEZN ENEZBEIFE™

B

I promise to:

FHAGE -

or adult.

Harrow Hengqin takes a problem-solving
approach to bullying. We have staff mem-
bers trained to bring together a Safe-
guarding Team of students and work with
them to end bullying situations. Most
Safeguarding Teams successfully end
bullying situations.

Signed by Student

¢ Value student differences and treat others with respect both online and face-to-face.

EUFENER BEMA, TREEN LEZENE.

¢ Ask bullying students to stop when | or others around me are the target of bullying.

HEHFKA BN AR AIZN B RN, EREZNFEEFLEITH,
¢ If | cannot safely stop the bullying, to walk away and seek help from any trusted student
MRBEFELSMHIIEEURITH, LZIEH, HREAMEREHRNEETIHAIF KER,

¢ Never take revenge or ask someone to hurt a student that has reported bullying.

KEAREIREJBERANAGEERIZTHANESE,

e T I KA —Fh LU R B 0 R @AY 75 UK
RBEZE S HNABLEI T U TE
AR, MARAR— N Z2®RIFEAK, 52
BIELUBREUR P KZHIBRT, HHW R
2RI EPNERRE T A I AR IEEUR 1T o

Print Name

Grade

It is expected that all Harrow Henggin
parents and guardians will support the
School in promoting the wellbeing of all
students, parents and staff at the School,
and will share with their child the value
we all place on keeping this a bully-free
school. All parents and guardians should
inform the School if their child is the
target of bullying and support the
School’'s  problem-solving  approach.
Additionally, all parents and guardians are
expected to uphold the School’s values.

HEFAR T EFHR KM IR A#HEE
RER, BEFZRAAEFE.KKMHBERA
REEL, A S ZFREFRITERTH
NESBTE - MRENEFRNEEZH
WK, FIENRKAN G ASNIZEERF
R A EOZ B AR BT B A A, F 2 F R
BB fRRTT 756 O, R BRI R KM E P A
N Z 4R F RN ER.




Introducing Our Houses

1 G1BRATT I B 355 i)

Harrow Henggqin is divided vertically into six Houses.

BMERBFREEN D AN RS,

CHURCHII]

Winston Churchill (1874-1965) an Old Harrovian, was British Prime
Min- ister during World War Two and is widely regarded as one of the
greatest war- time leaders of the twentieth century. He was named
the ‘Greatest Briton’ of all time in a 2002 poll and after over fifty years
as a politician it is no surprise that he is considered one of the most
influential individuals in British history. Churchill was an inspiring
leader who represents values of courage, perseverance and resilience.

BE - EE R (1874-1965) BRMEPRA, BE AR ALIMENREE
B, WTIZAARZHHERFEANMNASAZ—.7E 2002 FN—RER
Ef, MEIEN " REANREA ", FEEBARKE+ZFRE, UHRIAARER
EREERBEMONANZ —ERATENT T,

Sun Yat-Sen(1866 - 1925) is considered one of the greatest leaders of
modern China. A politician, physician and political philosopher who
served as the provisional first president of the Republic of China.
Referred to as ‘The Father of the Nation’, Sun Yat-Sen was originally
from the neighbouring city of Zhongshan. A strong leader with
resolve and vision who has close ties to our region.

FhRWl (1866-1925) WIANBIAPERFARNARAZ —o B2 —(IBUAK.
EXEMBAEER, BHEAFERENGENE IR A HERNERX"HAA
WLWEFPLUD MR- EREMZTREIRAAFTA, FEEHEMSXRMXE
ERYK R,

John Lyon (1514 - 1592) was an English landowner who was granted a
charter by Queen Elizabeth | in 1572 to found “The Free Grammar
School of John Lyon”. By the 19th century this school had become
Harrow School, one of the most famous and prestigious independent
schools in the UK. Without the work of John Lyon almost 450 years
ago, Harrow Hengqgin would not exist! A charitable man who was
focused on providing education for all, Lyon repre- sents values of
fellowship, service and humility.

HEy-BH (1514-1592) B—UREME, 1572 EREWIHIARE-—HERTF
BIFR, R T8 - EREHAEFRE 19 #E, XMFEFREABRMANEE
RABRBHNMT FRZ-—NBTQFRENE - EHTE 450 FHME 7, 5
RESKRNRTHEE B BR-IMRTEENA T ETAMBEARHKESE
yMART BB RS 5HE.

ANDERSON
e

Elizabeth Garrett Anderson (1836 - 1917), an English Physician, was
the first woman to qualify in Britain as a physician and surgeon. She
was the co-founder of the first hospital staffed by women, the first
Dean of a British medical school, the first woman in Britain to be
elected to a school board and the first female mayor in Britain. A
strong and inspiring leader who not only worked tirelessly to help
those in her care, but who fought for the rights of women in England.
Anderson represents values of determination, fellowship, humility and
integrity.

FWTE - M REFH(1836-1917), MR EEHE—INEBEERZEHRNAINEE
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BING XIN
N\

Bing Xin (1900 - 1999) was one of the most prolific Chinese writers of
the 20th century. Many of her works were written for young readers.
Known for her values of love and beauty, Bing Xin writing career began
whilst a student at Yanjing University where she wrote for the student
newspaper and published her first novel. She was also the chairperson
of the China Federation of Literary and Art Circles. Bing Xin represents
creativity and ambition.

kit (1900-1999) B 20 HEFERSFHERZ —- M KRBOEREBENE
BREBSNKOUMHNEBUMERNME R, YRR RRAKRFINFZEN, #
FRTEHCHEFRE E.EREE, MARIRER, FHRE T BSH%E 5N
W MERPEXFZAREKEG SEF AORKRT QIEAME D,

Tu Youyou (born 1930) is the first Chinese Nobel laureate in physiology
and med- icine, and the first female citizen of the People’s Republic of
China to receive a Nobel Prize in any category. Tu carried out research
into malaria in Hainan province and is credited with discovering
anti-malaria drugs that are still widely used today. She is also the first
Chinese person to receive the Lasker Award. Tu Youyou was born, edu-
cated and carried out her research exclusively in China. She is an inspir-
ing figure who represents innovation, compassion and fellowship.

BWpM ( HEF 1930 F ) BREF—UENRERFRINEFREE, hEH
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The House system is at the centre of the Acade-
my’s pastoral structure. Houses afford the
student a smaller, closer community and broaden
the range of activities and support available to
the students. Each House is headed by a House
master/ Mistress (DHMs) who leads their House
team of tutors. DHMs are responsible for leading
the pastoral, academic and holistic development
of each student in their House.

For the day-to-day management of students, the
form tutor is the first port of call but more serious
incidents must be reported to the appropriate
DHM. All incidents and concerns will be recorded
so that each day the DHM can review and monitor
the progress and wellbeing of the students within
their House.

Upon enrolment, every student is assigned to one
House and they remain a member of the same
House for the duration of their time at the school.
As members of the respective Houses, students’
uniform will include a House tie and House t-shirt,
which should be worn during House events.

All students participate in the House events
programme throughout the year. Events are coor-
dinated and or- ganised by the House team with
the support of Departments. Throughout the year
the houses compete against each other in a
variety of events, which might include:
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¢ House Singing
¢ Sports Day
¢ House Film

¢ House Swimming

The results of all the events throughout the year
culminate towards the House Cup, a highly
sought-after trophy.
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Whole School Reward System

A il il JEE

The school rewards system is designed to cele-
brate and acknowledge achievement in all
aspects of the school curriculum. It should recog-
nise all levels of achievement, be goal orientated,
allow all students to be successful, and should
promote positive attitudes and behaviours. We
do not use material rewards such as sweets or
toys to reward good behaviour.

The Rewards System should build on the knowl-
edge that spoken praise and direct, positive
attention are the most effective tools in manag-
ing and promoting good behaviour. This can
include a range of approaches, from speaking
with parents or sending a note home, to display-
ing work.

Rewarding Positive Behaviour

LR ITH
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Positive behaviours are acknowledged and cele-
brated in a variety of ways, within class, through
the House, at registration, in assembly and within
the wider school community. These can include:

¢ We aim to model and promote positive
behaviours with each other and with students at
every opportunity. We encourage each student to
take responsibility for themselves, others, their
learning, and the environment as encompassed
by the Harrow values of Courage, Honour, Humili-
ty and Fellowship.

¢ Verbal praise from a member of staff

¢ Written praise or comment, for example in your
student planner or a letter/email to your parents

¢ Display of work on notice boards and social
media

¢ Certificates, prizes and awards at assemblies,
pres- entations and significant events (Speech
Day) - this includes recognition of leadership
attributes, attendance certificates, House
Points amongst others

MEBTHAIUEHARAFINTNER, &
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¢ Written comments in reports acknowledging
the continued behaviour and attitude of the
student.

¢ House Points. These can be awarded at a teach-
er’s discretion. (for instance for good classwork
or homework, attendance at extra-support
sessions, extension task completion, positive
verbal contributions in lessons, being helpful,
supporting a peer, effort, attendance at L&S
Curriculum activities, attendance at House
competitions, etc.)

* EREPNFENFETHNSEL T HEWT
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Quantity of House Points

RS HE
Completion of good classwork/homework. 1
RIFNERIREE/REE,
Demonstrating good effort. 1
RIMH RIFHE .
Demonstrating good behaviour. 1
RIMH RIFHIITH.
Completion of a good project or extended piece of J
work.
MERERIME T BES.
Demonstrating innovative thinking. 1-2
RBINCH B,
Demonstrating leadership skills. 1-2
BINNZ A EE,
Demonstrating the Harrow values. 1-2
BRI Z N EM.
Participation in a performance, sports event or school 1-2
assembly.
SERB. AREBENHERES,
Contribution to wider-school life and supporting 1
school events. . . .
X N . e — +additional point for winnin
NERBAEENZRHFROE ML 5 # . ( P g)
Outstanding effort or achievement. 2.4
RENB M.
‘Send up’ - commendation for exceptional work,
achievement or demonstration of the Harrow values
and leadership attributes. 5
“Send up” - HFREHENTIE RMHEIRET NENM TS
AREMRENRE




House Points Certificates

PR EFRIES
Students will receive House Points, one at a time, HH BRSNS, KB LT D A% 5
and they will receive a House Point Certificate for NHfELfOSIER:

the following amounts:

Certificate Number of House Points

Bronze 32 50

Silver B3 100

Gold & 200

Platinum $8&3 400+
These can be awarded for a number of reasons in XLEXHoREZEERKRN, EFZ2MHE
SCTC{S' bLth chan laflso be avxl/ardhed.tfor aclfivities 5%, B, B RIEMIIERINEDPHRET
cusiceof school o samole harly o r o1 15 iy 5 BRI FARBRAEDS
performed well. Again, these should be linked to é’.% SREIVES PSS —E 3 IVASLEEJ: N EAREPU
the Harrow values. EX &,

Academic commendations

FARE

Academic Commendations (1-4 House Points) FARRE (145 0) BMALERZ ) ERI S
are given for excellent work or exemplifying the WA ENEMHELE  FARAEEIFBIETES
Harrow Values. Academic Commendations e BEAAD 730 =1

Certificates are presented for achieving 10, 25, or RIF10. 258050 T ERFIERHIF o

50+ awards.

These are awarded for displaying excellence with XIS ERELEARIIG T NIZONE
a focus on our 4 core values or at least one lead- MEE D E—TSE NSRS IR AL EE,
ership attributes. They can be awarded for BT, BB FRER A R LSk D2 448 T I 22 TFi

academic work that goes beyond expectation.

The Head Master’s Award

B

The Head Master’s award is awarded for excep- REZEMELBEINAEITH. . BRTHRENE
tional behaviour and modelling the Harrow values M AT E NS EN L, ZRRS2ESRE
or leadership attributes. The award is given £ ik

during Whole School Assembly.

Additional Rewards - Lower School

WA - RAE R

Class iRules Ladder

HEAMiRulesiT HEERRN

j iRules Ladder i

All praised positive behaviour should refer to the Lower School
iRules of: iRespect, iCare, iCareGlobal, iTeamUp, iGoForlt and iCre-
ate. The iRules ladder should be visible in each homeroom and
utilised throughout each day to recognise the positive efforts
from students in showcasing the iRules, as well as identifying
unwanted behaviours.

Each class will use a 7-step iRules ladder to manage behaviours.
The students’ name should be moved down the ladder after a
warning. This can be used in conjunction with another conse-
guence, for example: moving to another seat. Students should be
supported and encouraged to move back up the behaviour
ladder. If any student finishes on the top of the ladder by the end
of the school day, they should be awarded a Golden House Point.
The iRules ladder is in place to promote excellent behaviour and
attainment and this should be the focus: positive reinforcement to
° move students up, rather than purely as a consequence.

® Excellent Attitude! @

FrEXRMIRITANKI NS EZRMERDNIRules:iRespectiiCare
.iCareGlobal.iTeamUp.iGoForltfliCreatesiRulesfTAE
BB ZESN AN, FEESRNEIFHEER, URE
FHEERRIRulesHEMTAREE 1,

[ ]

* EMEBERA— T LI EINENIRulesiTHESEM BB, FEE
ER LS, HUSNAMBER TS, b, ZiTi2a 5 i
MO EE (AR & RIS A F E R BN BRI LS, B H 1t
1B FHIT R 4 o 35 5 4 75 — RSB A2 45 SR B {1 12 T B A6 T %
HATEHETF — KNS BRa WA I8 TiRulesH BN R SETH
Fhit B RIS R SR, XM AR TES L B S R iREY
FHRE#FEALES, TANNEENETFE,

Consequence



Each tutor should discuss with their class a target
for each term to be displayed in the classroom.
Students will work as a class to aim to reach that
target. If they succeed, they will receive a class
reward.

The rewards should aim to develop language or
academic skills.

Certificates

KRB

BUSIME M 5MRRITIEE N FHRRIB R, H
EBENMBETREREE FEREN—TLREA
A, HE S HELMZB AR AR AL, i A]
KRS WRRR.

R EEEEFRFENIES HF AR,

Students may be sent to the Head of Lower
School for any work or actions the class teacher
deems exceptional and/or motivational. These
might be academic, social or personal achieve-
ments. They may be awarded a sticker or given
special recognition.

MREVEMINAFEERFHRHBOKRI, B
2, REERKBMORE, XFEEFARME. AL
S RBERFL LA KD A B L RE R AR B G4
NS Fo

The school reward system is based on the Harrow iRules of:

# iCare - Contributing positively to community I8k & 5, E@itt &

# iCare Global - Applying knowledge with compassion 2R {—E, ER A

* iTeamUp - Solving problems collaboratively 74 3& t E, B By 4L #

# iCreate - Solving problems creatively & A 8 &, fi# )2 0] &

¢ iRespect - Making just and responsible choices A F A IF, fa 5 5k

¢ iGo for it - Facing challenges with determination 'R %% @ &1, & Xt ¥k &%

Sanctions

A il

Sanctions or consequences should be seen as a
last report for student behaviour, and while the
school has a level approach to sanctions, in the
first instance, students will be given the opportu-
nity to reflect on poor behaviour and puts steps
in place to correct this behaviour.

This forms the basis of our Restorative Practices
approach.

Restorative Practice is the process whereby
students, with the assistance of teachers, identify
and correct behaviour that has caused harm to
another person. It is the action of making things
right again. There can at times be consequences
associated with ‘making it right again’, but these
are not intended to punish students. Through
restorative practices we aim to take on our school
motto of Education Excellence for Life and Lead-
ership.

At Harrow Henggin, in the first instance we ask
students to correct their poor behaviour and to
make amends for the harm cause by poorer
choices they make regarding their behaviour.
Often, student make decisions and show poor
behaviour, when upon ref lection, they would
have chosen another pathway. At school we ac-
knowledge this, and through correcting harm
caused by actions through restorative practises,
we allow students to make positive changes in
their behaviours through ref lection and action. In
saying this though, there are still consequences to
poor behaviour decisions, these consequences
are not seen as a punishment, but rather learning
experiences to assist you in making right and just
choices, now and in the future, which support and
inhale the Harrow Values and Leadership Attri-
butes.

In the Lower School, for the iRules to be effective
they need to be supported by consequences that
are logical, related to behaviour and effective in
changing behaviour and to fix any harm caused,
therefore, student behaviour that detracts from
your learning, the learning of other students, or
brings harm or anticipated harm to others has
consequences based on a fourtier system or poor
behaviour actions and consequences, that are
not limited to:

RIREERNBANNFETHANRER R,
REFRYLITERLIT T OERNERE, B
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Sanctions:

B 2:

¢ Warning - Used for first time minor infringement
of rules that are for Tutor and Head of House
information
e.g. student late for class. Note: These do not
appear on student reports.

¢ Confiscation - Used when a student is in breach
of the School's Mobile Device Policy or has a
prohibited ordistracting item. These should usual-
ly be returned at the end of the day unless it is a
repeat offence. Mobile de- vices that are confis-
cated should be taken to the School Office.

¢ Subject Reflection Time - Given by subject teach-
ers or departments for repeated infringement of
more minor rules, e.g. repeated lateness to class,
or a more major incident e.g. copying another
student’s homework. These sessions should take
place at breaktime or for part of lunchtime. Note:
These do not appear on student reports.

¢ School Reflection Time - Given by a senior leader
for more serious incidents or persistent problems
e.g. rudeness to a member of staff, continual
lateness to school, threatening behaviour to
another student, deliberately missing a subject
reflection time. These reflection sessions occur
during a CCA session.

¢ DHM reflection time - Given by the House Master
for more serious incidents or repeated incidents.
They are served after school for 1 hour. Notice will
be sent to students and parents.

¢ SLT reflection time- Will be issued by Deputy the
Head, HoUS or HoLS for behaviours of those
deemed L3. These can be half or full day depend-
ing upon the incident.

¢ Tutor, DHM or SLT report - Used when a student
is placed on report to monitor them more closely.

¢ Head’s Reflection Time - Given by senior man-
agement for persistent failure to adhere to rules
or serious incidents e.g. missing lessons. These
reflection times may take place after school and
last for an hour.

¢ Internal Reflection- A student is placed in in-
ternal isolation away from their peers due to a
major behavioural incident.

¢ External Relection - A student is excluded from

school for a period of time due to a severe be-
havioural incident/issue.
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Low Level Behaviours (Level 1):

ZET IR (B—4R)

Low level behaviours are managed on a regular
basis by the homeroom teachers, form tutor,
subject teacher and classroom practitioner. When
dealing with these, staff will look to give the
student the opportunity to modify their own
behaviour.

Medium Level Behaviours (Level 2):

RETHRE(BZHR) :

Staff will deal with these quickly and decisively to
help the student understand why their behaviour
was unacceptable. Sometimes this will need to be
supported by an appropriate senior leader.

High Level Behaviours (Level 3):

EETARE (B=R):

RETANEHSTREM. RESIM.AHEE
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AT REZNRA.ANEEFREERA
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These are rare but still require consequences to
be applied consistently, fairly and justly. These will
involve an appropriate senior leader and will
require a letter and/ or meeting with your
parents.

Severe Level Behaviours (Level 4):

METHRE (FHEE):

tXPAEBRALL, BHFLTAFRERNL
o FREBHEPA (SLT) BREZERKHIBER
KEREITE K.

These may present a case of real danger to an
individual and may result in isolation, temporary
suspension or the student leaving the school.

If a student reaches a critical level of concern and
all of the actions and support procedures listed
have been tried with the student, then the future
of the student at the school will be in question.
Serious incidents will be recorded on a student’s
permanent school record.

Time to Reflect

B & Bt

At Harrow Hengqin, we use 'reflection’ activities
instead of punitive detentions. This approach
provides students with supported time to consid-
er their actions and focus on strategies for
improvement, aligning with our Positive
Behaviour Management philosophy. For full
details, please see the Positive Behaviour Proce-
dures.
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Action

Possible Sanctions

AJREFT E R 5]

Action

I8

Possible Sanctions

A BEFT E YA 5

- Fiddling with resources

\ﬁﬁ HIFHFEZR

Minor, inadvertent misuse of
Vi

-Rule Reminder

AL 2 B2

-Staff present
TEHHERT

- Spreading minor rumours or
?ossip. . N
TRAENNEEEHI RS KB

- Inte rruptmg_the Iesson/teacher
MIRERITIME N £

lgnoring instructions
WEIMIE R
- Consistent, low-level
behaviour

RETAHREA, BEAN

- Deliberate use of an electron-

_H

H_I 1

-Spend time in
classroom com-
pleting work

EHETHFIES

-Confiscation of
electronic device
for the day

BB TFIRE—EX

-Tutor Report

-House Mas-
ter/ Mistress

RERTEA

-Head of
Departments
FREME

device
BAURIERENEEIRA -Directed back to -Form tutor or
- Pushing in line chabir/ back of line subject staff
N f 7T~ [B] B BE A1 SNV
HFB}\HT’_EJfH?E?;é TE;T@:JEETM/W\TE s oo R
- Ma klng mmor disruptive noises = i
or actio
%Ufﬁ%%ﬁ %I&ﬂsﬁ HITH -Harrow values y
. -Homeroom
- Repeatedly out of their seat reminder
unnecessarily M B ) {E W 4R R teacher or
E|Y \E&E%F@EM class practi-
Level 1 - Disturbing others intentionally -Restorative tioner
E—R BEITHAA conversation FTHEMENIESR
- Po or academic standards or (=R EPORFS I
effo
Low Level S EnREhRE SR EBR -
Behaviours -Confiscation of
52 BE 4T 3 17 50 ;;Séirtreudplimg other students electronic device
RS T A for lesson
. _ _ WU FIE S E
- Unkind, teasing, or exclusionary B
language or acglqnsZ:E%E’\J\HX%EE k
HFEMANSTIBEHITH
- Repeated failure to complete -VerZi Warning
homework after prior warning Ok&ES
ySENEIRNEE NS ﬁET’ElLEL%kEE?Es&
- Repeated lateness to school or -Written Warning
lessons after prior warning HEmEL
+HEH FiE—8BR Uﬁfﬂmﬁ%%xﬂl
- Repeated poor standards of -Tutor or Subject
umform after prior warning Reflection Tim
B B — o o A7 B SRR eflection Time
58 MxFEREIMNR
- Disappointing behaviour in 2|
lessons or around school towards =
other students R
AREREANFEMBEZENITARE
- Reach the bottom of the class -Parental Contact
Level 2 iRules ladde
T ?ThVIlRules EM K E (Must) -Homeroom
. . BERKEK () teacher
- Deliberate misuse of school or
Medium others’ property after a Warnin% FHE D
Lovel SEEEMNEIER IR FR AN -Reflection time

Behaviours

o E 1T 0 16 B

Repetitive
behaviour
displayed
from step 1
ME—RIT IR
BREENES
M1ThH

Persistent and deliberate
isruption of learnin

disr
W %%mﬁﬁgyﬁ%ﬁ$$2

espectful behaviour or
g age towards peers

sre
u
WNEIFBE ARV ITHNETE

Swearing/use of bad words

HEEE /R B A

- Repeated unkindness,
name-calling, or exclusion
towards others
RENMARRIHARE LAEEBZHE
WS HAFITA

with a member of
staff for more
persistent
behaviours
BEEMTA, ZEME
HITRE

-Form tutor

& SIm

-House Mas-
ter/ Mistress

RERZTEA

-Boarding
Master
FEEIBARA

Level 2 ic device for non- learning S fip L
EoR purposes ‘ -
REATEEFERABFIREMNEEFES
=R -Pastoral leader
- Very poor academic standards Report
or efforts AR EAE IR &
FARINABHIEEFEE -
- Persistent failure to complete -Whole School
homework in multiple subjects,
or on multlple occasions in the DHM afterschool
same subjec reflection Time
;Agﬁiﬁxﬁﬁf’ﬁﬂ HE—FEBZR B = A USRS
JT
BRRE
- Unauthorised access to school
facilities (e.g., elevators, the .
café, Iaboratorles or any -Counselling
restricted a OB S
ﬁ@g&ﬁA%mum@MM%wm -
LI = FAE R PRI X
- Repetition of L1 behaviours
BREEE—RTRHIAE
ﬁ%heft -Parental Contact -Upper School/
(Must)- Meeting Lower School
- Intentional vandalism or Yl
damage to prop %/ KR W (&) Pastoral Lead
EEW 1@?5%&‘2 PNEY] BRER AR
-Reflection time with
Level 3 - Refusal to follow instructions/- f " EfE
== Carry out the learning a member of sta
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Possible Sanctions

Action Possible Sanctions
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Uniform
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At Harrow Henggin, the importance of looking
smart and wearing the Harrow uniform with pride
is vital. We expect our students to take pride in
their appearance and school identity and we have
high expectations with regards to uniform. Upon
joining the school, students are required to wear
the standard school uniform. Any student arriving
at school in non-uniform clothing may expect to
be sent home to change.

Students need to arrive to school in full uniform
each day. When you have Assembly or formed
school events, you must also wear the Bluer
(blazer) and hat. Any changes to this expectation
will be communicated separately by the school.

On Fridays, students should arrive to school
wearing their House shirts and PE bottoms, as
Friday is our ‘House Day’ when students will cele-
brate their Houses and take part in House activi-
ties and events.

These uniform items are required to be worn to
and from school every day for children in all
grades. All items brought to school must be clear-
ly labelled with your child’s name and grade.

Any items of lost property should be returned to

Re- ception where they will be stored and made
available for collection.

The School Dress Code

FREZENE

ERTPEE, BUFEM NI ERTRIRM
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MERTEELR
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The standard guidelines for the School Uniform
are as follows:

¢ Shoes should be well polished.

¢ Shirts are ironed and tucked in at all times.

¢ Top button is secured with the tie sitting neatly
on top.

¢ Jewelry is not permitted, except for watches
(smart watches are not allowed).

¢ Hair should be fully tied off the face(longer than
shoulder length).

¢ No nail varnish, gel nails, or make-up is allowed.

¢ Any visible tattoos are not permitted.

RERBYEEA BT
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School Uniform Reminders

BARieER

¢ Please ensure that all items of your uniform
and P.E kit are marked clearly with your
name.

¢ Only Harrow uniform is acceptable. You will
be asked to change if you fail to adhere to
this dress code.

¢ Scarves, coats and boots can be worn to
school but then must be placed in lockers
upon arrival.

¢ Hair should be neat and tidy and should not
be dyed an unnatural colour. Nor should
the ends be ‘dipped’ or contrasting streaks
applied to hair.

¢ On Fridays you wear your House shirt.

CIERRIFNRBRREAMEEERNFAERM
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Example Uniform
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It is expected that a Harrow Hengqgin student
understands the value of property. You will
treat other people’s property with respect
and be responsible in caring for your own.
Items of great value should be left at home.

All items brought to school must be clearly
labelled with your name and Grade.

BINAERTHEZFNZFEESYRONE, T
NEZEEMANYmANREEF B CSHNYMm. &2
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ICT & Acceptable Use Policy (AUP)

ICT W E:ZMEHBUR (AUP)

All students must sign the Acceptable Use
policy.

Teaching and learning programs will make
use of devices to benefit students’ learning
through inquiry, collaboration and new ways
of demonstrating knowledge. G1 -G8 will use
school devices. They should NOT bring
devices to school. G9 and up bring their own
device.

Mobiles phones are banned in school. Only
students in Boarding are permitted to bring a
mobile phone, but this must be handed in to
the Boarding team and it will only be re-is-
sued in the evening for calling family mem-
bers.

Smart watches are not allowed in school.
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The following procedures / policies apply:

TFiERF/ BRER:

¢ Whilst in the school, students should set their
homepage to the student portal.

¢ Personal school headshot photo should be
used as avatars on all internal platforms.

¢ Students should have Windows 365 installed on
their device.

¢ Students are expected to use their devices
appropriately.

¢ The use of the school’'s and/or student devices
is on the understanding that students will follow
teacher instruc- tions and access applications
and files in safe and ethical ways. Students must
not disrupt the smooth running of any school
ICT systems nor attempt to hack or gain un-
authorised access to any system. This extends
outside of school hours or off site.

¢ The School reserves the right to monitor the
content of student and school devices and may
conduct live mon-itoring of activity on the
device. Students must permit school staff and
parents/guardians to perform checks

¢ When requested and may have ‘Parental Con-
trol’ ena- bled by the school at the school’s
discretion.

¢ Consequences for inappropriate use will be in
accord- ance with policies on student
behaviour and conduct and may include confis-
cation of the devices for a period of time or
managed privileges, at the discretion of the
school.

¢ The camera function on student and school
devices is only to be used in class with teacher
permission and must be turned on for online
Microsoft Teams or Zoom lessons.

¢ Students should only access school wifi on
personal de- vices during school day hours. No
use of personal hot- spots or 5G.

¢ You may only take a photo or video of another
person with their and school’s permission.

¢ You must not post personal, sensitive, confiden-
tial or classified information or disseminate
such information in any way that may compro-
mise its intended restricted audience.

¢ Don’t reveal names of colleagues, customers or
clients or any other confidential information
acquired through your job on any social
networking site or blog.

¢ On-line gambling or non-educational gaming is
not al- lowed.

¢ |t is at the school’s discretion regarding what
internet activities are permissible for students.
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Internet Access

P& ER

The internet is an open communication medium,
available to all students, at all times. Anyone can
view information, send messages, discuss ideas and
publish material that makes it both an invaluable
resource for education, business and social interac-
tion, as well as a potential risk to young and vulnera-
ble people.

All use of the internet is logged and the logs are ran-
domly but regularly monitored. Whenever any inap-
pro- priate use is detected, it will be followed up.

EENZ—MABRNIAREN, AIHAEFE
BERER. EMABITUEEER . REHE.
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Passwords and Password Security Best practice includes:

AP ATE S 40k

¢ Always use your own personal passwords to
access computer-based services.

¢ Make sure you enter your personal passwords
each time you logon. Do not include passwords in
any automated logon procedures.

¢ Change passwords whenever there is any indica-
tion of possible system or password compromise.

¢ Do not record passwords or encryption keys on
paper or in an unprotected file.

¢ Only disclose your personal password to autho-
rised ICT support staff when necessary, and never
to anyone else. Ensure that all personal passwords
that have been dis- closed are changed once the
requirement is finished.

¢ Passwords must contain a minimum of six charac-
ters and be difficult to guess.

¢ User ID and passwords for students who have left

the School are removed from the system by an
agreed date.

Our Al Pledge

X F AT EEE (Al) BERRIE
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At Harrow Hengqin, we respect Al. It is a big
part of our society and culture, and we must
not shy away from it or hide from it. Instead, we
embrace it and use it responsibly.

By being part of Harrow Henggin, you agree to:

¢ Use Al to support your learning, not to do the work
for you.

¢ Always think for yourself and show your own
effort.

¢ Be honest if you've used Al to help.

¢ Never copy directly from Al or hand in Al's work as
your own.

Al is a respected tool in our school, but this is
non-negotiable. By not following the rules
above it may be treated as academic dishonesty.
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UPPER SCHOOL ICT ACCEPTABLE USE Agreement / eSafety Rules
=ELR ICT AIEZERDIY / BFLE2HN

| recognise the internet’'s potential for academic learning and social communication. |
commit to using it positively and responsibly, and | agree to the following rules:

HINRBEENEFZARFZINMARAES BB RARERRAARTMERE, HEST LA TN :

| will only use my own login details, which | will keep secret and not share with anyone

BRREARBCHERER, ANHERE, FT5ERAHE

| understand that all activity on the network under my login is my responsibility

REBWNE LB URNERZETHENEBR AR

I will not attempt to access confidential areas of the school network

BA2ZEIF R FRMERE K

| will not attempt to bypass the school’s filtering, security systems, or network restric-
tions
EF2ZHAIFERUTBE. . RE2RAXAMLIREF

| will not misuse the ICT facilities or software licensed to the school

BA2mAEREND ICT &M TR 2

| will only visit websites that are relevant to my schoolwork during lessons

ARE L, B RIGR 5B NIRE X B 5

| will not use social media, gaming sites, or instant messaging apps (e.g., WeChat) during
the school day unless specifically directed by a teacher for a lesson

EFREEIN, BASFERE R E AW Gk B BE AN A (0HE), BRIEEMAEEZEERIETR

I will not use personal VPNs, mobile data (3G/4G/5G), or personal hotspots to circum-
vent the school’s network rules

BARSEANA VPN BEHEUE (3G/4G/5G) B A Fsm KA & 5 12 HY [0 28 71 Y

| will use the school Wi-Fi exclusively on my devices while on campus.

EREA, RBFEHNIKRE LRERBFR Wi-Fi

Any email | send using my school account will be polite and professional.

HERFRKFA XRENEMEFHMAEBERILRA T LB

| will be respectful online and will not participate in or encourage cyberbullying

REENELRIESE, A2 5RERHMEER.

| understand that anything | post online is permanent and | will respect the privacy of
others by not sharing personal information or photos without permission

HABRENLELAGHNETATHEXAMLN, FEXRBREEMANRL, REFITFDIEPIAGEXRA

If | see anything online that makes me uncomfortable, or if | receive unwanted messages,
| will report it to a teacher immediately
MEEENLEBITALBEAZRHNAR, FWBAFAZRDER, B IBZE MRS

| understand that these rules apply both on the school campus and when | am accessing
the school network remotely
KR XLEMUERRNIZTZIHRFRMENIYER.

| understand that deliberately breaking these rules may result in the loss of internet
access privileges and other sanctions under the school behaviour policy

HAOREERXEMNATEZSHEREERMIAENR, FZEFRITHEEFNE R H ML 5T

Student Name ZEME i Student Signature EEETEZ ..

Tutor Group SIH/NE i Date HER .oorie e e e e e e e e




Equipment, Class Work and Homework

M BRI R AR

Equipment
154

Make sure you bring the right equipment
to school. You will need:

¢ Pens (always have spares)
¢ Pencil (always have spares)
¢ Ruler

¢ Eraser

¢ Sharpener

¢ Coloured Pencils

¢ Calculator

¢ Maths Set

¢ Reading Book

¢ Enthusiasm!

RBERFEHNIRETIZER, REF
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*HE (NEEEANXA)
* RF

¢ BB HE

*BET]

*XHBIME

¢ itER

* BEE

*Bx
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Class work
REEID

Class Work - Guidelines for good prac-
tice. Take pride in your work.

¢ Do not decorate your books with doodles
and / or stickers.

¢ Always start the work with a title and the
date.

¢ Always use a ruler to underline titles.

¢ Black pen to be used, a good pen aids
handwriting.

¢ Proof-read all work for spelling, punctua-
tion and gram- mar.

¢ If you make a mistake, cross it out neatly
with a single line. Do not use correcting
fluid. Mistakes in pencil must be rubbed out
carefully with a clean rubber.

¢ When written work is done on a computetr,
use the spell-checker to make sure that
your spelling is accurate.
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Make sure you record clearly what your
homework is each day. If you are not
sure, ask the teacher who set it.

When to give it in?

Record when the work is due in. Check
Personal School Planner/Teams every
evening to make sure you have time to
complete it. Homework is only complet-
ed once it has been handed in or
checked by staff.

Who can help me?

Teachers, parents, other students, friends,
etc. any of these people could be valuable
sources of information.

Where to do my homework?
Try to find a quiet place with no distrac-
tions, whether at home or at school.

Remember:

¢ Students who regularly complete
homework are more successful in
exams.

¢ Class Work is important. Always do
your homework as carefully as you can.

¢ To meet deadlines, plan the completion
of homework across the week, leaving
enough time for the successful comple-
tion of the set task.

¢ Teachers, students, and parents all
have an important part to play; stu-
dents should record details of the
home- work set and parents should
check that homework has been com-
pleted.

Safeguarding
TR

Homework
KEEI

MAEREBCEBMICRESRIREF I MR
RHE, BIE B EFLREI,

AR {R3Z{EAL?
BRTEINHEIEAHE. 58X LT D AEL
HBIERA/TeamsUHRIRE & 5% 89 BT (8] 58 5L
E;{EMREEL?&EEEEE?& DPANRKERAE
JC o

R RSB 3R ?
EM XK HEMPERES, XEAROEH—
MR A RE R E R BE B K IR

B ZEMEMEL?

REH-—NMRETHHNRFHMS, TEEERE
T RBEF R

igfE:
* EHEMRREFELVNZEEZXPERIN,

*REZRLZULAREZ RABEBFAMERDS
#h5E A Rk o

s NTHEEBHR, BE—ARIREFILITI,
B BRI AT [E KSR ERIES

* AWM ZEMRKBAIUREEEFR, FEN
BR FEFELEFAERS RRNLEFILE
BETM.

Guarding the safety and wellbeing of the young
peo- ple in our care is our top priority and this is
embedded in all aspects of school life and deci-
sion making. The school is focused on providing a
caring, safe and secure environment for its
students and we expect all members of our com-
munity to adhere to, and to promote, these values.
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We ask that parents familiarise them-
selves with our Safeguarding and Child
Protection Policy, which can be found on
our website. Parents are important mem-
bers of our school community, and it is
important that they understand how we
protect and safeguard you and how they
can support us in doing so. All visitors
are asked to abide by the School’s strict
expectations in order to help keep you
safe.

All students should speak out if they are
aware, or suspect, that a child may be at
risk of harm. You should speak with our
Safeguarding Team, which consists of:

Designated Safeguarding Lead
EENRLFEIPHTFA

Ms Kirsty Lowery
Deputy Head Whole School
Bl K

KKAA UERNAINIE L 22 REM)LE
FIFBR XKEBHNETARKENEZNR, F
BT HRIOARIPZE, IFBRNLERPEER.

BMFEENEXNREM L ENEERIME
B &R A 12 3 R R % 5 AT R 2 RIF/NA
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Deputy Designated Safeguarding Leads

EBENE_RENR

Ms Jessica Stewart
Lower Schoo/ Class Teacher cum
Pastoral Care Lower School Head of Pastora/

Ms Yvonne Yang
Upper Schoo/ Head of

BERAXKITESE INFEMRARER AR IFEE

Ms Selene Zhang Mr Sean Xin
Psychological Operations Supervisor

Consultation Teacher & TYY Day Housemaster
DB EEE T TETEREWHRE AR

Statement of Policy

BOR

Staff in school think that Safeguarding
means that they should..

¢ Protect you from harm.

¢ Make sure nothing stops you being
healthy or developing properly.

¢ Make sure you are safely looked after.

¢ Make sure you have the best life chanc-
es and can grow up happy and success-
ful.

¢ Staff agree that to make sure they look
after you they will:

¢ Make sure the school is a friendly, wel-
coming and supportive place to spend
time in. Somewhere you want to be.

¢ Be there for you to talk to if you need to
and know who to ask for help.

¢ Give you safe messages in your lessons
to help you learn how to look after your-
self both online and in the real world.

¢ Have all the right rules in place to help
look after you. They will follow these
rules all of the time (these rules are
called policies)
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Abuse
EfF

When someone hurts you, it can be called
abuse. This is when someone does something

to you that is harmful, unpleasant, or painful like:

¢ |f someone deliberately hits you, hurts you,
injures you or humiliates you in different
ways.

¢ |f someone says or does something that
makes you feel bad about yourself or hurts
your feelings, which makes you feel scared,
sad, upset or frightened.

¢ |f someone doesn’t take proper care of you
so you feel abandoned, lonely or neglect-
ed. You might not be able to eat or wash
regularly, or you might not be able to come
to school every day or on time.

Abuse is never OK and if you are being or
have been abused you must remember - it is
not your fault. You must always tell someone
and they will help it to stop.
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In and Out of School
ERAMERI

All the staff at Harrow will do their best to make
sure the building is safe for you to learn in and
spend time in. We will make sure that we know
who everyone is in the school by asking visitors
to sign in at reception. You will always know
who a visitor to the school is because they will
be wearing a special visitor badge around their
neck. People that we do not know will never be
allowed to spend time with you on your own
and will not be allowed to walk around the
school without a member of staff.

The building and outside areas will be as safe as
they can be for you so that you do not hurt
yourself, although accidents can happen if you
are not careful. Staff will look after you if the fire
alarm goes off and you should know what to do
and where to go. When you leave school to go
on a somewhere, the staff will make sure they
can keep you safe wherever you are going.

WHAT WE WILL DO At Harrow we will help
you in the following ways:

* We will do our best to spot if there is a prob-
lem. All the adults in school have had training
in this.

+ We will work with other people (including the
people at home) to help protect you and
solve any problems you may have.

+ We will listen to you if you want to talk to us
and need our help. We will always take you
seriously.

+ We will support and encourage you and will
respect your wishes and views. You can talk
to any member of staff, but you should know
that there are several staff who are responsi-
ble for making sure you are safe and well
cared for, and they are listed below.

It Is Important That You Know:

¢ It is never your fault if someone is hurting or
abusing you.

# There is always someone who can help you.

¢ |f someone is hurting you, they might also be
hurting someone else, so it is important that
you tell someone to make it stop.

¢ Every child should enjoy their right to a happy
and safe childhood.
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DO NOT BE SCARED TO TELL SOMEONE STRAIGHT AWAY
- WE WILL ALWAYS LISTEN.
ANY DISCLOSURE MADE WILL BE PASSED TO MS. Lowery WHO IS THE
DESIGNATED SAFEGUARDING LEAD.

FEEHERHER—RKN—EHR,
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Tips for Keeping Yourself Safe
FiIFE BRI L

¢ Bullying - If you think a student or a grown
up is bullying you or someone you know,
you must tell your teacher/parent/carer or
someone you can trust as soon as you
can. It won’t stop unless you do.

¢ Saying funny things to you - If a student
or a grown up says something to you, or
you hear something that you do not like
or that upsets you, you must tell your
teach- er/parent/carer or someone you
can trust.

¢ Touching you - Your body belongs to you
and not to anyone else. This means all of
your body. If someone touches you on a
part of your body you do not like, it is NOT
OK. You must tell your teacher/parent/-
carer or someone you can trust as soon as
you can.

¢ Hitting, punching, or smacking you - If a
student or a grown up hits, punches, or
smacks you or hurts you in any way, you
must tell your teacher/parent/carer or
someone you can trust as soon as you
can.

¢ Bullying should not be kept a secret. You
must tell your teacher/parent/carer or
someone you can trust as soon as you
can. Do not keep it a secret.

¢ Presents - Presents are a good thing to
get, but you should not take a present
from anyone without checking with your
parents first. Most of the time it will be
OK, but sometimes people try and trick
children into doing something by giving
them presents (like sweets, money or
phones) This is sometimes called a bribe.
If it does not seem right, tell someone as
soon as you can.
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¢ On the computer or your phone - Com-
puters and mo- bile phones help us all
to share things and talk to our friends
or family, but they can also make it
easier for bullies and other people that
want to hurt you to get close to you. It
is important to know how to keep your-
self safe on your computer, your phone
and on websites. Harrow Henggin has
an e-safety policy that is there to pro-
tect you. If you are unhappy with any
comments or photographs you have
seen on your computer or mobile, then
you can tell an adult in school.

People in school who can help you:
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¢ Any Member of Staff
¢ Your Tutor/Homeroom Teacher
¢ Your House Master/ Mistress

¢ SLT

WHO TO TALK TO
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If you need help, or know of someone
else that needs help, you should be
active in seeking assistance. Your Form
Tutor is a very good place to start when
any assistance is needed. The relation-
ship you build with your Form Tutor is
very important. Be clear with your needs,
think about what you need to ask for, and
come to a conclusion that you are happy
about.

If you are walking around school, and
you need assistance, you can also ask a
member of staff that are identified by a
blue lanyard.
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Your Arrival
FAER

All students should arrive at school between
07:50-08:00 and enter the school through
the medical station.
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Attendance
i &)

¢ All students arriving at 08:10 onwards must
report to the Attendance Officer (AO) at
reception. The AO will complete a late slip
and update Engage. If you arrive at your
class from 08:11 without a late slip - they
must get one.

¢ If you are ill and cannot come to school?
Your parent should contact the school, as
explained in the parent handbook.

¢ If a parent wants to take you home early, what
do you do?
Your parent must contact reception, and
your tutor (see the parent handbook).
You cannot leave the school without an
Early Leave Card issued by the AO, and you
must be accompanied by a designated
adult.
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Registration

i

¢ Be on time. Arrive with a smile. This is an
important part of the day.

¢ The school officially completes a register
two times per day - in the morning and for
dismissal.

¢ Staff are asked to complete their own
register for each lesson and have this
recorded, so make sure you do not miss
classes.

Uniform

B iR

¢ You should wear uniform as required. See
the section above. Your teacher will tell you
if you can improve.

Flag Raising
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¢ At 08:30 on a Monday morning. This is a
respectful occasion. Behave appropriately.

Assemblies

3

*AENAEEA—F L0830 XBE—TMEMTHTAE,
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¢ Are from 8:30 - 9:00 on a Monday morning.
This is a flexible time and affords a combi-
nation of LS/US/Whole School Assemblies
or breakout Harrow Values Lessons.

¢ Make sure that your behaviour is appropri-
ate for these occasions.
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Transition between classes
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Students should start lessons punctually,
upon the start times indicated in your timeta-
ble. You should follow routeways as indicated
on site, taking the shortest path possible. It is
not time for bathroom breaks or visiting the
clinic. Lower School children should be
supervised by a CP. Ensure your behaviour is
calm and purposeful.

Line up outside the classroom, waiting for
the teacher to admit you to class. Stand
behind the chair and await permission to sit.

At the end of the class, stand behind your
chair, and wait quietly for the teacher to

dismiss you.

The school does not operate to a bell. You
are expected to keep to time.

Bathroom Breaks

{5 FA B B &)

Only one child can go for a comfort break at
a time and must go to the closest available
bathroom. A bathroom pass will be issued on
a lanyard, which should be issued by a teach-
er/CP. The teacher/CP must then make a
mental note of the length of time a child
takes and act if this is too long.
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Super - Curricular Activities (SCAs)
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At Harrow, all our activities are balanced, not
always Sport, not always Arts, but a breadth of
options designed to broaden your horizon and
develop leadership.

SCAs are designed to stretch you beyond the
regular academic curriculum. The spirit of SCAs
will be adapted and differentiated for our con-
text.

You are expected to select two SCAs per week,
and the same expectations are applied to the

quality, as we apply to CCAs.

Make sure you have fun, attend on time and
display enthusiasm.

Breaktime
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The end of break will be signified by a member
of the duty team ringing a handbell. Lower
School shall line up as a class in their designat-
ed play area to be escorted back to their class-
rooms. Upper School shall return to their class-
rooms independently.

Lunchtimes

FiRBYiE]

Lunchtimes are staggered between US and LS.
You should remain in the dining area for the
entirety of the allocated session. Towards the
end of this period, you will line up and be
escorted to Super Curriculum Activities, or to
the designated play areas.
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Co-Curricular Activities (CCAs)
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At Harrow, all our activities are balanced,
not always Sport, not always Arts, but a
breadth of options designed to broaden
your horizon and develop leadership.

Make sure you have fun, attend on time and
display enthusiasm.

Wellbeing Check=-in

FEEUXE

This is a time to be quiet for a break, relax,
and be calm before going home. Your
teacher will guide you.

School Bus

LB

Students who take the bus are taken to a
collection point by CPs in Lower School or
independently in Upper School. From this
collection point, a roll call is taken and you
will be escorted to your bus.

It is expected that all students who use the school
bus will display exemplary behaviour following
the rules put in place. Students’ failing to follow
bus rules will receive consequences in line with
the school behaviours policy. Safety of the
students on school buses is our priority.
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As bus children depart the site, indepen-

dent travellers will be taken to the muster
point by all form tutors. Staff will then
arrange handover to parents and guard-
ians bearing the correct card. Under no
circumstances will you be passed to those
who do not have a card, no matter what the
reasoning. You cannot depart by taxi with-
out a written permission by your guardian
and a member of SLT.

Late Collection
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If your parent, or the person who is collect-
ing you, is late, you will remain in the
school under supervision at reception until
you can be collected. You cannot depart by
taxi.

Feedback and Student Voice
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It is natural that the school will receive
feedback and we encourage constructive
input. You can talk to anyone in the school,
they will not mind. There are many ways
students can use their voice to give us
feedback. Through the various student rep-
resentative groups.
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The First Week
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As you will be new to school, it is important
you set- tle into the environment, make con-
nections with your peers and feel part of our
Harrow community. The first week will have a
significant focus on non-academic out-
comes, such as rules, routines and relation-
ships. These include:

¢ Safeguarding

¢ Timetable and school day

¢ Behaviour and expectations
¢ Classroom rules

¢ Safeguarding Belongings

¢ Harrow values

¢ Class and team building

Medical Procedures

EfriERF

If you are ill or injured, you will be accompa-
nied to the medical clinic . If it is appropriate
that you return to class, you will be accom-
panied by a member of staff.
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Lower School Daily Schedule 2025-2026
2025-2026 BFHFHMIEIRHE

Time Bfig]

Upper School Daily Schedule 2025-2026
2025-2026 SE&F AN EIRZH

Monday E#i—

Registration &
Close Personal

Tuesday 28—

Registration &
Close Personal

Wednesday Efi=

Registration &
Close Personal

Thursday 2R

Registration &
Close Personal

Friday 285

Registration &
Close Personal

Time B¥ia] Monday 81— Tuesday 2Hi—  Wednesday 8= Thursday E80 Friday 28F
Registration & Registration & Registration & Registration & Registration &
08:00-08:20 Morning Work Morning Work Morning Work Morning Work Morning Work
Fic kB EIR Fic kP LR Fic kP2 LR Fic kB EDhR Fic kB EIHR
Lesson 1 #£1HiR
08:20-09:10 (Assembly Lesson 1 Lesson 1 Lesson 1 Lesson 1
) ’ Schedule FITIR FITIR FITR HITIR
% H)
09:10-10:00 Lesson 2 Lesson 2 Lesson 2 Lesson 2 Lesson 2
) ’ FE2TIR F2TIR FE2TIR FE2WIR H2TIR
10:00-10:20 Snack & Break& Snack & Break& Snack & Break& Snack & Break& | Snack & Break&
R Morning Exercise | Morning Exercise | Morning Exercise | Morning Exercise | Morning Exercise
BR&iRE& Fif BR&IRE& Rif BR&IRE& Rif BERiREE Bif | BR&RE& BiE
. . Lesson 3 Lesson 3 Lesson 3 Lesson 3 Lesson 3
10:20-11:10 E3ITIR E3ITIR E3ITR E3ITIR E3IBIR
Lesson 4 Lesson 4 Lesson 4 Lesson 4 Lesson 4
11:10-12:00 E4T5IR HATIR HATIR HATIR F4TIR
Lunch % (Canteen BE)
12:00-12:50
Lunch % (Free Play BRI ERS{a])
12:50-13:10 Reading i#i%
13:10-13:50 Lesson 5 Lesson 5 Lesson 5 Lesson 5 Lesson 5
TR FEETIR FESTIR FEETIF HEETIR HE5TIR
13:50-14:30 Lesson 6 Lesson 6 Lesson 6 Lesson 6 Lesson 6
: : HOTIR HOTIR HOTIR HOTIR F6TIIR
14:30-14:50 Class Story & Snack & Eye Exercise
PR ERTE) & B R & BRIREE
14:50-15:40 CCA/SCA CCA/SCA CCA/SCA CCA/SCA CCA/SCA
15:40 Student Dismissal BB al
15:45-16:30 After School Supervision for Bus Students / Upper School Siblings
RERE NE (RRENZFEURESEEANBEKTIRNEL)

08:00-08:20 Tutoring Tutoring Tutoring Tutoring Tutoring
EER MRS RNE | Biok MEESEE | Biok MEESEE | ECR MEEEHTE | FCR M T
L 1 81753
. . es(i\c;r;emﬁi)l;j # Lesson 1 Lesson 1 Lesson 1 Lesson 1
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Lesson 2 Lesson 2 Lesson 2 Lesson 2 Lesson 2
09:10-10:00 B2TIR 2R E2T5IR 2R E2IR
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T Morning Exercise | Morning Exercise | Morning Exercise | Morning Exercise | Morning Exercise
BR&IRE Rig BR&IRE Rig BR&IRE Rig BR&IRE Fig BR&IRE Rig
10:20-11:10 Lesson 3 Lesson 3 Lesson 3 Lesson 3 Lesson 3
B3R B3R 3R B3R EITIR
. . Lesson 4 Lesson 4 Lesson 4 Lesson 4 Lesson 4
11:10-12:00 HATIR F4TIR HATIR FATIR EATIR
12:00-12:50 Lesson 5 Lesson 5 Lesson 5 Lesson 5 Lesson 5
E5TIR E5TIR E5TIR E5TIR FES5TIR
Lunch &% (Canteen BE)
12:50-13:40
Lunch 4% (Free Play BB I EATE])
13:40-14:30 Lesson 6 Lesson 6 Lesson 6 Lesson 6 Lesson 6
) ) E6TIIR E6TIIR E6TIIR E6TIIR E6TIIR

Lesson 7 Lesson 7 Lesson 7 Lesson 7
14:30-15:20 TR TR TR 158 T’
15:20-15:30 Snack & Eye Exercise Snack and Dismissal

B L IRRERR B AR F AT
15:30-16:20 CCA/SCA CCA/SCA CCA/SCA CCA/SCA
16:30 Student Dismissal I EFia]




¢ I am late for school.
Sign in at the reception after 08:10 and get a
late-slip before you go to your class.

¢ I’ve lost something.
Ask at reception. It is important that you label
your property. We might be able to find it more
easily, then.

¢ If you feel bullied, or sad, worried or lonely?
Speak to an adult. We are all here for you, but
your Form Tutor would really like to help you.
That’s what they are here for.

¢ If you are not enjoying school?
You can feel this way and it always takes time to
adjust. Simply let your teacher know.

¢ You don’t know how to do your homework, or
think you might be late handing it in?
Let your teacher know — giving them time.
Maybe even reach out over MS Teams or Emails

¢ I’m poorly, and I have medicine to take?
Your medicine must be clearly labelled and

given to the Nurse. She will administer it to you.

¢ You feel ill, or you have hurt yourself ?
Speak to a teacher and go to the clinic with an
adult. Whilst we want you to feel better, it is
really important that you do not spend too much
time at the clinic and miss your lessons. The
clinic staff will listen to your problems and then
make a decision about you going back to class,
going home, or possibly to the hospital.

¢ You have problems with your computer, or you
have forgotten some log in details?
Talk to your teacher or email ictservices@har-
rowZhuhai.cn

¢ You want to change your SCAs or CCAs?
Speak to your Tutor. We will try to help but it

might not always be possible.

¢ I’m poorly, and cannot do sports or PE?
Bring a note to your teacher and the PE team.
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What Other Questions do | have?
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Answer [BF




